PIA P. ABELARDO
careers@sandiego.edu
5998 Alcala Park   ●   San Diego, CA 92110   ●   619.260.4654

EDUCATION

University of San Diego, San Diego, CA

Bachelor of Arts in Communication Studies – Speech Emphasis
May 2004


Minor in Business Administration


Relevant Courses: Public Speaking, Marketing, Public Relations, Media Writing


Major GPA: 3.11
Second Honors for Spring Semester 2003

EXPERIENCE

Target Marketing/Group Sales Intern
1/04 - present

San Diego Sports Arena

· Research new targeted groups for SDSA upcoming shows

· Help create and administer a target marketing campaign for each event
· Update group sales page on website using Macromedia DreamWeaver
· Write group event letter and proposals

Information Desk Representative
1/04 - 5/04

University Center Operations, University of San Diego

· Answered the telephone in a polite and professional manner

· Directed visitors and students to specific locations and events on campus

· Provided answers pertaining to special events held on campus and general 
questions about USD

Director of Social
9/03 - 5/04

Associated Students (Student Government), University of San Diego

· Managed a given budget of $35,620 for the entire fiscal year
· Coordinated the Undergraduate Homecoming Dinner & Dance for 600 people
· Designed the layout of the marketing banners and tickets
· Arranged the itinerary of the event with a coordinator from the Hotel Del Coronado
Media Relations Coordinator
1/02 - 5/03

United Front Multicultural Center, University of San Diego

· Wrote articles pertaining to multicultural issues and events
· Edited articles written in the monthly newsletter
· Published and distributed the monthly newsletter at USD
· Coordinated and managed tours of the center

· Planned student organization meetings and educational events
SKILLS

Proficient with Microsoft Word, Excel, PowerPoint, Front Page, Adobe Photoshop 7.0, Dreamweaver, Quark Express, Blue Hornet, Windows and Mac OS

ACTIVITIES

Associated Students Marketing Board: United Front Multicultural Center Representative

United Front: Co-President


Founders Chapel: Liturgical Minister
LEONEL ACEITUNO
5998 Alcala Park
San Diego, CA 92110
(619) 260-4654
careers@sandiego.edu

EDUCATION
University of San Diego
Bachelor of Arts in Latino Studies and Spanish (double major)
May 2003

Cum Laude, G.P.A. 3.51
SKILLS
Experience with Microsoft Word and Excel, the Internet, and email. 
Native fluency in Spanish.

EXPERIENCE
Program Assistant
May 2001- present 

USD Guadalajara Summer Program, San Diego, CA
· Maintain database of over 250 students. 

· Advertise program’s curriculum on campus and at other institutions. 

· Assist students and parents with weekend excursions in Mexico.

· Organize students’ medical files and class schedules. 

· Perform office duties, answering phone questions regarding the program.

Outreach Coordinator
Sept. 2000- May 2001

USD United Front Multicultural Center, San Diego, CA
· Coordinated the Puente program, a project to recruit students from community colleges and high schools.

· Developed strategies to spread diversity and multiculturalism in the USD community by bringing prominent keynote speakers to campus, such as Dr. Ana Castillo and Isabel Allende. 

· Coordinated multicultural events for the USD community, such as the Virgen de Guadalupe Mass, Low Rider Exhibitions, and Movie Nights.

· Assisted students with academic questions regarding their classes and professors. 

Sales Representative
Jan. 1998- Jan. 1999

Sports Authority, San Diego, CA
· Assisted customers with product information.
· Maintained inventory of replacement parts.
· Created and maintained store displays. 
HONORS
Invisible University Scholarship for 2002
Outstanding Contributor to the Multicultural Center, 2001
Who’s Who Among the College Students of America 2002
Michelle Heinrichsen

careers@sandiego.edu
5998 Alcala Park ( San Diego, CA  92110 ( (619) 260-4654

EDUCATION

University of San Diego

Bachelor of Arts in Sociology
May 2004
Minor in Urban Studies

· Overall Grade Point Average: 3.69
· Recipient of Presidential Scholarship 2000-2004

· Dean’s List

EXPERIENCE

San Diego Youth and Community Services Coastal Community Center
San Diego, CA 

Volunteer Intern: Emergency Assistance Provider 
Fall 2002 – present
· Provide emergency assistance to the diverse homeless population

· Listen to and assess each individual’s needs

· Increase service partners’ knowledge of and use of social service system

· Refer service partners to various San Diego social service agencies

USD Outdoor Adventures
San Diego, CA

Customer Service Senior Staff 
Fall 2002 – present
· Manage daily operations of Outdoor Adventures office

· Provide services to USD population

· Design and create advertisements

· Possess working knowledge of all rental equipment and maintenance procedures

Broadway Twin Theater
Yreka, CA

Assistant Manager & Projectionist
Winter 2002 & Summer 2002

· Promoted after working for two seasons as box office and concession staff

· Trained and supervised staff

· Managed lobby, theater and projection booth

· Developed a new supply ordering system and created Excel spreadsheet
· Compiled box office and concession reports and prepared daily bank transactions
· Operated projector and solved problems with film and projector

LEADERSHIP AND COMMUNITY SERVICE

Walk of Faith Retreat, Leader
Spring 2004

InterVarsity Christian Fellowship, Leader
Fall 2002 – Spring 2003

South East San Diego Tutoring Project 
Fall 2001 – Spring 2002

Migrant Outreach 
Spring 2002

Juvenile Hall Literacy Outreach 
Fall 2002

Orientation Team Leader 
Fall 2001

SKILLS
Proficient in Microsoft Word, Excel, and Internet research

Completed certification course in Microsoft Office; training included PowerPoint and Access
VALERIE KAYE

5998 Alcala Park, San Diego, CA 92110

619-260-4654  ●  careers@sandiego.edu

Education

University of San Diego, San Diego, CA

May 2004

Bachelor of Arts in Marine Science with Biology pathway

Minor in Environmental Science

GPA: 3.42


Mortar Board, Senior Honor Society Member

Technical Skills

Water analysis using standard methods for the treatment of water and wastewater, Atomic Absorption Spectrometer, spectrophotometer, GIS, ecological assessment using video transects, LPS, electron microscopy, LOI, Plankton tow, multicore, box core, CTD, gas chromatography, and enzyme assays.

Related Experience

Research Assistant, Substrate Characterization of Coral Reefs, Veracruz, Mexico 
2003 - 2004

· Identified species and substrate with video transects of various reefs using SCUBA, underwater camera and laboratory analysis

· Conducted sediment and water sampling

· Correlated data to environmental and anthropogenic impacts

Volunteer, Manhattan Beach Roundhouse Aquarium, Manhattan Beach, CA 
Summer 2003

· Maintained and monitored tank

· Educated public about animals

· Assisted with summer camp and special events for children

LEADERSHIP

· USD Environmental Action Group (TEAG): President (2002-present). Campus Liaison, Senate Representative (2001-present). Off-campus Activities Coordinator (2001-2002). Social Issues Conference Workshop Coordinator (Spring 2002). Recycling Campaign, Assistant Coordinator (2002).
· Earth Day Coalition of New Mexico Board Member (1998-2000).
· Environmental Youth Network, Co-Chair (1998-2000).
· Albuquerque Academy Environmental Club: Founder and President. Organized and implemented school waste management program. Participated as educators in Children’s Water Festival (1997-2000).
AWARDS & Certifications

President of the United States Environmental Youth Award Winner (2000)
Waste Education Resource Consortium, Waste Management Contest 2nd and 1st place (1999 and 2000)

PADI Open Water Diver and CPR certified
additional experience

Sales Associate, Express; San Diego, CA

Sept. 2003 - present
Office Temporary Receptionist, Apple One; Los Angeles, CA 

Summer 2003

Sales Representative, MCI Small Business; Albuquerque, NM 
Summer 2002

Manager/Head Lifeguard, Tanoan Country Club; Albuquerque, NM
Summer 2001

CHELSEA T. NAMKUNG

careers@sandiego.edu
Current Address:
Permanent Address:

5998 Alcala Park
555 Sail Point

San Diego, CA 92110
Hometown, CA 55555

(619) 260-4654  
(555) 555-5555

EDUCATION 

UNIVERSITY OF SAN DIEGO






San Diego, CA

Bachelor of Business Administration – Marketing Emphasis



May 2004

SPECIALTY COURSES:
Principles of Marketing
Personal Selling



Financial Management
Advertising





Operations Management
Japanese I, II, III

WASEDA UNIVERSITY






Tokyo, Japan

Summer program for intensive Japanese language course



Summer 2003

EXPERIENCE

URBAN DECAY COSMETICS






Newport Beach, CA


Marketing and Public Relations Internship



Summer 2002

· Developed new marketing research project for Winter cosmetic line

· Created and assembled press kits for major industry magazines

· Contacted many publications and major retail stores in order to discuss the desired product layout

· Assisted in creating samples to send out within the industry in order to generate publicity for 

upcoming products

TIMBER RIDGE CAMPS






High View, WV


Camp Counselor and Assistant Pool Director



Summer 2001

· Counseled ten children for eight weeks, which included organizing daily activities,

securing safety procedures, and facilitating a positive learning experience for all
· Managed five swim instructors and implemented an employee schedule for all pool staff

· Created a new technique for pool cleanliness and maintenance efficiency

BABY GAP INC.







Costa Mesa, CA


Sales Representative and Cashier





April – October 1999

· Broke weekly sales record within first two weeks of employment
· Developed rapport with customers in order to meet purchasing expectations

· Managed purchases, returns, and all daily transactions 

LEADERSHIP ACTIVITIES

Orientation Board/Team Member (2002/2003): Organized and implemented an extensive five-day Orientation for 1,500 incoming students. Managed and trained a team of one hundred student leaders.
· Active member with the Office of Student Affairs, working directly with the Dean of Students, Assistant Dean of Students, and the University President
· Awarded Orientation Team MVP for 2002 
Kappa Alpha Theta Sorority (2002/2003): Vice President of Education. Designed and implemented a scholarship program which raised the overall GPA six rank positions higher than in past.
University of San Diego Discipline Hearing Board (2003/2004): Responsible for evaluating student behavior and providing students with alternative actions in order to uphold University policies and expectations.
ACHIEVEMENTS AND SKILLS

· Awarded recognition of strong leadership and ability to create change on campus (2003)

· Recipient of the City of Irvine Community Achievement Scholarship Award (2000)

· Computer Skills: MS Word, PowerPoint, Excel, Access and some Web design knowledge
RYAN R. VAN ARNAM

5998 Alcala Park • San Diego, CA 92110 • (619) 260-4654 

Fax (619) 999-9999 • careers@sandiego.edu

Objective


Seeking a challenging internship in the field of information technology
Education


University of San Diego, San Diego, CA

· B.A. Computer Science




Expected May 2004
· Business Administration and Information Systems Minors
· Cumulative GPA: 3.70

Experience


Web Development Intern





June – September 2003


Élan Pharmaceuticals 





San Diego, CA
· Effectively communicated with end user as project manager for Web-based application
· Designed and developed application as a member of development team
· Created and presented application prototype to director of sales training and staff
· Designed and executed testing plan for existing and new applications
· Provided user interfacing suggestions which were implemented by the project team
· Created system documentation and help files for existing application
· Programmed in ASP, HTML, JavaScript, Java and SQL Server


Market Research & Technical Advisor



June 2001 – September 2003


Kitchen Plus






Bellevue, WA
· Investigated, developed and marketed new product line
· Contacted and interviewed company executives to establish working relationships
· Developed comprehensive lead tracking and management database in Microsoft Access
· Researched and purchased software to assist in network upgrade


President







September 2003 – May 2004


University of San Diego Associated Students



San Diego, CA
· Responsible for operation of Associated Students with budget totaling over $560,000
· Interview and hire over 55 officers; manage and coordinate over 150 members
· Develop and distribute annual organizational budget
· Communicate with members of University Administration, including the University President


Vice President of Programming




September 2002 – May 2003


University of San Diego Associated Students



San Diego, CA
· Responsible for operation of all Associated Student programs totaling nearly $500,000
· Organized and facilitated a weekly, 30-member board meeting

· Interviewed, hired, managed and coordinated 19 program directors

Qualifications and Skills

· Programming experience: Java, Visual Basic, ASP, HTML, JavaScript, Access and SQL Server
· Ability to quickly grasp the scope of a project and transform the required actions into a methodical process

Achievements and Awards

· Mortar Board, Senior Honor Society 2003

· Sigma Phi Epsilon Balanced Man Scholarship Award
